SAMPLE OFFER LETTER FOR 

LSU AGCENTER CLASSIFIED, CIVIL SERVICE POSITIONS (Rev July 2026)
Date

Name

Address

Address
Dear _____________:

I am pleased to offer you the position of        (Title)             in the        (Unit)                of the LSU Agricultural Center.  The starting pay is $__________ per hour with a start date of _______________.  

As a classified employee, you will serve a probationary period of not less than 12 months but no more than 24 months.  In your first 90 days of employment, your supervisor will create a performance planning document to share job expectations. An evaluation and updated planning will be conducted annually thereafter.  An unsuccessful rating on your performance evaluation will exclude you from receiving a market adjustment pay increase in that year.

This appointment is governed by all applicable policies, regulations, and procedures of the LSU AgCenter, the LSU System, and the LSU Board of Supervisors. As an employee of the LSU System, you are expected to become familiar with and comply with these requirements. Current policies and regulations are available on the LSU AgCenter website at www.lsuagcenter.com/policies. 
Information regarding employee benefit programs is available in the LSU AgCenter Benefits Guide at

www.lsuagcenter.com/benefitsguide.   This guide outlines benefit eligibility, enrollment requirements, and the benefit options available to employees. If you have questions regarding benefits, please contact the Human Resource Management Office.

If you wish to accept this offer, please sign and date this letter and return it to me by [Date]. Upon acceptance, the Human Resource Management Office will contact you regarding the completion of your employment and onboarding documents.

Office hours for this position are Monday – Friday from 8 am until 4:30 pm with a half hour lunch break.  We look forward to welcoming you to the AgCenter. Please feel free to contact me if you have any questions regarding this offer.

Sincerely,

Unit Head Name
Title
cc: AgCenter HRM Office
I ACCEPT THE POSITION OFFERED ABOVE IN ACCORDANCE WITH THE TERMS STATED AND ALL APPLICABLE POLICIES AND REGULATIONS.  

Signature 






  Date 





